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ynpasJsieHue nosb3oBaTesIAMU UHCTANIIALUU

| AnA peaakTnposaHus nosib30BaTesiei MHCTansLum
HeobxoaMMo MMEeTh NpaBa AOMUHUCTPATOPa Uav Bnagensua

1. Ponn B cucteme Jlanm

2. [lobaBneHne nonb30oBaTeNS B UHCTANNALMIO

3. YpoaneHue (610KMpoBKa) NoNb30BaTENS U3 MHCTANNALNN
4. BO3MOXXHOCTM NoJib30BaTeNeN C pasHbIMU POSISIMU

3a ynpasJieHWe MnoJib30BaTeNsAMM OTBEYaeT COOTBeTCTBYIOLLI,I/IVI pa3nen B agMUHMNaHENN.

# Mow vHctannauuay / IDAMET] iHorannauny / MonbsoBaTen MHCTANNALUMK

lMonb3oBaTENW UHCTANNSALUMH A

MonL2oBaTeNt WHCTANNAUMKA B CUCTeme Jaiim Y4ETHAA 3anuce, }{HB“I'BI.[HH

>

Umewan goctyn Kk pabote ¢ ganHol wHcTannauwerd. MepedveHs
ADCTYMHBIX BOIMOMHOCTER  OMNPEAenseT  pofib,  BbigaHHaR
Ne30BATENHD NPKM €ro ,L'.".'n:H:i.-"—.—. w. Ponu B cucteme Naikim;

« Bnageney = ak bHbIM YHE
cO3faHve, peaakTUpoBa il YETTET

T] AHCTANNAUMM, a TaK¥e np TP BC TYETOB
EavHCTEEHHAA  poAbL,  KOTOPOW  AOCTYNHO  yaaneHwe

Mone3zoBaTenn

HMHCTSAMALIAN,
HHCTAMMHA LA

. .M\qumg'pa1u:) - pONL C NPAKTAHYECKKM MAKCHManbHBIMK
npasamy. JoCTynHel Co3jaHue, pegakTUupoBaHve, yaaneHwe

nobol MHGOPMaUMKM W HACTPOEK WHCTANNALUMM, a Takxe

NPOCMOTP BCE IETOB
* Kaccup - ponb, NONL30BATENAM KOTOPOR ADCTYNHA paboTa ¢
mogynem Jflaim.Kaccup. YJeTHole 3anuckw € 3TOR ponbio

MOTYT NPOJABaTh YOTYrA Ha Kacce,

+ CTApWWA Kaccup - ponb, HeoSxodMMan 4ns oCyLWecTENeHNA
BO3BPATa TOBAPOE, 3AKPLITMA CMEH W MPOCMOTPa KaCCOBbIX
OTUETOE.

+ YnpaenAwwmiA - NO3BONAET Ha KaCcCe 3aX0AWTe B pexume

YIPABNAKLWETD, 8 TaK e NPOCMATPUEaTE OTYeTH. He MmoxerT

PeAaKTUPOBATE CNIPABOYHMKN

+ lMpocMmoTp OTYETOB - MO3IBONAET TONBKO NPOCMATPMEBATH

OT4eTel MO BCEW WHCTaANAWAM (4nA NDOCMOTDOE OTYeToB

Monb3oBaTeslb MHCTANNSALMN B cMcTeMe J1aliM - y4eTHas 3anuch, MMetoLas aocTyn Kk pabote ¢
DaHHOW MHCTannaunei. NepeyeHb AOCTYMHbIX BO3SMOXXHOCTEN onpeaenseT posib, BblAaHHaAs
nosb30BaTeNto Npu ero fobasneHnn.

Ponu B cucteme Jlaum

e Bnageneu - posib C MakCMasibHbIMU NpaBaMun. JOCTYMHbI CO3AaHNe, peAakTUpoBaHue,
yZaaneHune noboi MHHOPMaLIMM 1 HACTPOEK UHCTANNALMM, @ TaKXXe NPOCMOTP BCEX OTYETOB.
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EOVMHCTBEHHAsA posb, KOTOPOW JOCTYNHO yAaNleHNe HCTaNNauun.

e ABMUHUCTPATOP - POJIb C MPAKTUYECKN MaKCMMabHbIMK NpaBamMun. [loCTYNHbI CO34aHue,
pefakTupoBaHue, yaaneHue ntobon MHpopMaLmum N HaCTPOEK MHCTANNALNK, a TaKXKe
NPOCMOTP BCEX OTHETOB.

e Kaccup - posib, N0Nb30BaTENAM KOTOPOW A0CTynHa paboTa ¢ moaynem Jlanm.Kaccmp. Y4eTHble
3aMnmMcK € 3TOM PONbI MOTYT NPoAaBaTb YC/Yrn Ha Kacce.

e CTapLuMm Kaccup - pojb, Heobxoammasa ons oCyLleCTBNeHNs BO3BpaTa TOBAPOB, 3aKPbITUA
CMEH 1 NPOCMOTPa KaCCOBbIX OTHETOB.

e YNpaBnfAIOLWMHK - N03BOJISET Ha KacCe 3aX0ANTb B PEXMME YNPaBASIOLLErO, @ TaK Xe
NpoCcMaTpMBaTb OTYETHLI. He MOXeT pefakKTUpoBaTb CNPaBOYHUKMN.

e MIpOCMOTpP OTYETOB - MO3BOJISET TOJILKO MPOCMATPMBATb OTHETHI MO BCEN UHCTaNnaumm (ans
NPOCMOTPOB OTYETOB TOJILKO MO OpraHn3auumn cnefgyeT Ha3Ha4YMTh NONb30BaTENS KakK
ynpaBAsowWwero 4aHHOM opraHn3aumm B CNpaBoYHUKE NoJib30BaTENEN OpraHm3aumnn).

Y4eTHbIM 3anncsaM onepaTopoB AN KOPPEKTHON paboTe Ha MOBMABLHLIX TEPMUHANAX POSIN He
HY>KHbl.

Ins nobaBneHns/yaaneHns ponan nosb3oBaTens, HeobxoamMMo 3aiiTi B ero peakTupoBaHue u
n06aBUTL/yAaNNTb COOTBETCTBYIOLLYIO POJib.

4 N
£ ObHoBneHue -I— Cozpats 7 PelakTWUpOBaTL

OfHoeneHwe Coz0aHuE HOBOZO Pedakmupoensue daHHeIX ¥Banumes obrexm
NoAE30SaMENs eel0paHH020
L noAL308aMens y
En ney Tannaumm
AAMWHWCTPATOP WHCTANNALMIA
YnpaBnarowmni
MpocMoTp oT4eToR

NobaBneHue nosb30BaTeNIA B UHCTANNALMUIO
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Ona nobaBneHns y4eTHOM 3anncu B MHCTaNNALMIO OHa

' L0/MKHa 6bITb NpeaBapuTENbHO 3aperncTprMpoBaHa B
cucteme Jlanm.,

Ona nobaBneHns Nosb3oBaTeENSA B UHCTANNALMIO HEOOXO0AMMO HaXXaTb Ha KHonky "Co3patb":

B OTKpbIBLLEMCS OKHE 3aMOoJIHUTbL (DOPMY HOBOIr0 MoJib30BaTeNs:

B none Monb3oBaTenb BBEANTE aApecC JIEKTPOHHON NOYThl
@ HOBOIr0 COTPYAHWKa, 1 BbibepuTe ero 13 BoinagatoLero
Crncka.

Monb3osarenb *
MuH

Bnajenew) MHCTanaaLum
AQMWHUCTPATOP MHCTANNALAN
Ynpasnswowmia

MpoOCMOTP OTHETOB

CTapLumi Kkaccvp

Kacewp

WHH

+ COXpaHWUTb @ OTMeHa

Q

Obroanetive COXPAHUME EHECEHHBIE UIMEHEH UBMEHEHUA U BEPHYT,

Mocne coxpaHeHMsa AaHHbIX NONb30BaTeNs byaeT aBTOMaTUYECKN BKJIKOYEH B CINCOK
nosib3oBaTenen BbIbpaHHON UHCTANIALMN.

Ypanenue (610kupoBKa) nosnb3oBaTesna U3 MHCTAIALUM

Ina yapaneHnsa nosib3oBaTens HeobxoAnMo B CMCKe Mob30BaTe1en BbIbpaTb HYXXHYIO YHETHYIO
3anncb, Nocse Yero HaXkaTb Ha KHOMKY "YaanuTte". Y4eTHas 3anmcb OCTaHETCSA B CUCTEME, HO
noTepsieT AOCTYN K BblbpaHHOW NHCTaNAALUN.
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This is me! (ili This is me! (ili)

@cwdqcl gwdgwdqd a@i.ru [
Bawe Bawe
EBenvuecTeo BennuecTso
CyneimaHoBa CynelimaHoBa qleg.ru +79999999996
EBaHrennHa EsaHrenvHa
AnekcaHApoBEHa AnekcaHjpoBHa
Bcero: 4
3anvcei

f Y

Ccbinku

L4 PeFI/ICTpaLI,I/IFI HOBOIo noJsib3oBaTend MHCTannauunun
B0O3MO>XHOCTHM NoJib30BaTesiel C Pa3HbIMU POJSIAMMU

1. Brapenew MHCTaAANALUMU

- pOJib C MaKCMMaJibHbIMY MpaBaMMu.

JOCTYMHbI:
e Co3pnaHune/penakTupoBaHune/yaaneHme nobon nHpopmaumm n HaCTPOEK NHCTaNNALUNY;
e [IpOoCMOTp BCEX OTYETOB;
e EAVHCTBEHHAA POJib, KOTOPOM AOCTYMHO YAaNEeHNEe NHCTanNAaumnm.

2. ADMUHUCTPATOP UHCTANNALUN

- 3TO NOJIb30BaTesb C NPAaKTUYECKN MaKCUMasibHbIMW NpaBamMu. IMeeT JOCTyn K Credyowmm
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HaCTpONKaM:

e [IpOCMOTp OTHETOB;
e Co3pnaHve/ynaneHne/pegakTMpoBaHue nosnLnin B CNpaBoYHMKaX;

e PaboTa C aAMUHNUCTPATUBHbLIM Pa3aeNioM «ALMUHUCTPUPOBAHME»: CO3laHNE NpPe13aKa30B,
BO3BpAT TOBAPOB U YCNYT;

e HacTponKa uHTerpauunm;

e [lobaBneHne HOBbIX NOJIb30BaTENEN UHCTANNALNN U npnceoeHue npas.

Ha kacce nonb3oBaTesib C POJibl0 «AOMUHUCTPATOP UHCTANALMK» UMEeT AOCTYN TOJIbKO B pa3fen
«O Texnoopepxke»

3. Ynpasnsiowumn
- MOMb30BaTeNb C AAHHOW PoSbio 06nafaeT A4OCTYMNOM K CleAyIoWMM HaCTPOMKaM:
e PaboTa CO CNPaBOYHUKOM «ALOMUHUCTPUPOBAHNE>

No3BOJNIAET. CO3[aBaTh Npef3aKkasbl, OCYLLEeCTBAATL BO3BPAT YC/yr, NOATBEP)KAATb 3anpocCk! Ha
BO3BpaT, BbIrPy3UTb 00K CINCOK «XKypHana NpoxonoB» 3a onpefenéHHbl nepuon(bes
unbTpaLmMm No ycayre nam Touke obcnyxunsaHus), NpousBoanTb npouecc «Mpepernctpaymms,
npocMaTpuBaTh MHMOPMALMIO MO OHMaNH-3aKa3aM, NPoCMaTprBaTh «XKypHan okasaHusa ycnyr» (6e3
OUNbTPaLMM MO KOHKPETHOW yCayre nan To4ke obcnyxmBaHms), OCyLLecTBAATb PErncTpaLmio HOBbIX
KapT, NpocMaTpmBaTh «MHMOPMaLMNio 0 KINEHTE», NPOM3BOAUTL «CANSAHNE CHETOB KJIMEHTOB;

He NO3BOJIAET: NPON3BOANTL «PerncTpaunio npofaxk» U «MaccoByto perncTpaLmio Npoaax», a
TaKXXe 0CyLLIeCTBIATL «BO3BpaT TOBApOB»).

e OTCYTCTBYIOT MpaBa Ha NPOCMOTP AaHHbIX B OTYETAX;

e JloCTyneH NpocMOTp CNPaBOYHUKOB (6€3 pegakTUPOBaHUSA/yAaNeHNa/CO3aaHNA NO3NLUIA).
Ha Kacce faHHbIN NoNb30BaTelb UMEET JOCTYN K pasgeny "Ynpasnswowmn"
4. MpocMOTpP OTHETOB
- ANS OaHHOW poan AOoCTynHa paboTa C:

e PaszgenoM «OTYETLI» (BbIrpy3Ka OTYETOB, NPOCMOTP AAHHbIX, COXPAHEHUe);

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXHOCTW CO3AaHUS/penakTUPOBaHNS/yaaneHns
no3uuun).

Ha kacce nosb3oBaTeNaM C JaHHOW PONbIO AOCTYMNEH TOAbKO pasgen «O Texnoanepxke»
5. PexxuMmbl «Ctapwumn Kkaccup» u «Kaccup»
- B JaHHbIX pexumax paboTbl yCTaHOBEHbI CefyoLne HAaCTPOMKN:

e OTCYTCTBYIOT NpaBa Ha NPOCMOTP [aHHbIX B OTYETAX;

e B pa3spnene «<AGDMUHUCTPUpPOBaHNE»
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AOCTYNHbI: Bbirpy3ka CnpaBoYHUKa «BbiBeieHMe Ntoaei 13 30HbI» (U PakTNYeCKoe BbIBELEHME),
npocMoTp «XKypHasa npoxooB» ( 6e3 uabTpaLMUN N0 KOHKPETHOW YCIyre Uan To4Ke
06cyX1BaHMs), ocyLlecTBneHne «MpeperncTpaunm», NpocMoTp MHopMaLun o6 oHMalH-3aKas3ax,
BbIFPYy3Ka «)KypHasia oKa3aHus ycnyr» ( 6e3 unbTpaLum No KOHKPETHOW YCayre unm Touke
06CnyXKUBaHNA), MPOU3BOANTL «PerncTpauuto KapT», MPocMoTp «MHGpOopMaLMmM 0 KapTe;

HepoCTYNHbI: co3faHne «Mpea3aka3oB», ocyllecTBaeHe «Bo3spaTa ycnyr», paboTa ¢
«PerncTpauvein nponax» 1 «MaccoBol permcTpaumen Nnpoaak», NoATBePKAaTb/0TKa3blBaTb
«3anpocbl Ha BO3BpaT», ocyLecTBAeHNe «CANSHUS CHETOB KJIMEHTOB» U «Bo3BpaTa TOBApOB».

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXKHOCTM CO3AaHNSA/peaaKTUPOBaHNS/yLaneHns
nosuyun).

Ha kacce nonb3oBaTesb C posblo «CTapwnin KacCup» MOXET NPoCMaTpmBaTb 1 paboTaTb TONLKO B
pexume "CTtapLumnin kKaccup”, a Nosib3oBaTeNb C Posblo «Kaccup» cpasy nonafaeT Ha OCHOBHYIO
CTpaHuLUy Kaccol (¢ ponbto "Kaccup")
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