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ynpasJsieHue nosb3oBaTesIAMU UHCTANIIALUU

| AnA peaakTnposaHus nosib30BaTesiei MHCTansLum
HeobxoaMMo MMEeTh NpaBa AOMUHUCTPATOPa Uav Bnagensua

1. Ponn B cucteme Jlanm

2. [lobaBneHne nonb30oBaTeNS B UHCTANNALMIO

3. YpoaneHue (610KMpoBKa) NoNb30BaTENS U3 MHCTANNALNN
4. BO3MOXXHOCTM NoJib30BaTeNeN C pasHbIMU POSISIMU

3a ynpasJieHWe MnoJib30BaTeNsAMM OTBEYaeT COOTBeTCTBYIOLLI,I/IVI pa3nen B agMUHMNaHENN.

# Mow vHctannauuay / IDAMET] iHorannauny / MonbsoBaTen MHCTANNALUMK

lMonb3oBaTENW UHCTANNSALUMH A

MonL2oBaTeNt WHCTANNAUMKA B CUCTeme Jaiim Y4ETHAA 3anuce, }{HB“I'BI.[HH

>

Umewan goctyn Kk pabote ¢ ganHol wHcTannauwerd. MepedveHs
ADCTYMHBIX BOIMOMHOCTER  OMNPEAenseT  pofib,  BbigaHHaR
Ne30BATENHD NPKM €ro ,L'.".'n:H:i.-"—.—. w. Ponu B cucteme Naikim;

« Bnageney = ak bHbIM YHE
cO3faHve, peaakTUpoBa il YETTET

T] AHCTANNAUMM, a TaK¥e np TP BC TYETOB
EavHCTEEHHAA  poAbL,  KOTOPOW  AOCTYNHO  yaaneHwe

Mone3zoBaTenn

HMHCTSAMALIAN,
HHCTAMMHA LA

. .M\qumg'pa1u:) - pONL C NPAKTAHYECKKM MAKCHManbHBIMK
npasamy. JoCTynHel Co3jaHue, pegakTUupoBaHve, yaaneHwe

nobol MHGOPMaUMKM W HACTPOEK WHCTANNALUMM, a Takxe

NPOCMOTP BCE IETOB
* Kaccup - ponb, NONL30BATENAM KOTOPOR ADCTYNHA paboTa ¢
mogynem Jflaim.Kaccup. YJeTHole 3anuckw € 3TOR ponbio

MOTYT NPOJABaTh YOTYrA Ha Kacce,

+ CTApWWA Kaccup - ponb, HeoSxodMMan 4ns oCyLWecTENeHNA
BO3BPATa TOBAPOE, 3AKPLITMA CMEH W MPOCMOTPa KaCCOBbIX
OTUETOE.

+ YnpaenAwwmiA - NO3BONAET Ha KaCcCe 3aX0AWTe B pexume

YIPABNAKLWETD, 8 TaK e NPOCMATPUEaTE OTYeTH. He MmoxerT

PeAaKTUPOBATE CNIPABOYHMKN

+ lMpocMmoTp OTYETOB - MO3IBONAET TONBKO NPOCMATPMEBATH

OT4eTel MO BCEW WHCTaANAWAM (4nA NDOCMOTDOE OTYeToB

Monb3oBaTeslb MHCTANNSALMN B cMcTeMe J1aliM - y4eTHas 3anuch, MMetoLas aocTyn Kk pabote ¢
DaHHOW MHCTannaunei. NepeyeHb AOCTYMHbIX BO3SMOXXHOCTEN onpeaenseT posib, BblAaHHaAs
nosb30BaTeNto Npu ero fobasneHnn.

Ponu B cucteme Jlaum

e Bnageneu - posib C MakCMasibHbIMU NpaBaMun. JOCTYMHbI CO3AaHNe, peAakTUpoBaHue,
yZaaneHune noboi MHHOPMaLIMM 1 HACTPOEK UHCTANNALMM, @ TaKXXe NPOCMOTP BCEX OTYETOB.
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EOVMHCTBEHHAsA posb, KOTOPOW JOCTYNHO yAaNleHNe HCTaNNauun.

e ABMUHUCTPATOP - POJIb C MPAKTUYECKN MaKCMMabHbIMK NpaBamMun. [loCTYNHbI CO34aHue,
pefakTupoBaHue, yaaneHue ntobon MHpopMaLmum N HaCTPOEK MHCTANNALNK, a TaKXKe
NPOCMOTP BCEX OTHETOB.

e Kaccup - posib, N0Nb30BaTENAM KOTOPOW A0CTynHa paboTa ¢ moaynem Jlanm.Kaccmp. Y4eTHble
3aMnmMcK € 3TOM PONbI MOTYT NPoAaBaTb YC/Yrn Ha Kacce.

e CTapLuMm Kaccup - pojb, Heobxoammasa ons oCyLleCTBNeHNs BO3BpaTa TOBAPOB, 3aKPbITUA
CMEH 1 NPOCMOTPa KaCCOBbIX OTHETOB.

e YNpaBnfAIOLWMHK - N03BOJISET Ha KacCe 3aX0ANTb B PEXMME YNPaBASIOLLErO, @ TaK Xe
NpoCcMaTpMBaTb OTYETHLI. He MOXeT pefakKTUpoBaTb CNPaBOYHUKMN.

e MIpOCMOTpP OTYETOB - MO3BOJISET TOJILKO MPOCMATPMBATb OTHETHI MO BCEN UHCTaNnaumm (ans
NPOCMOTPOB OTYETOB TOJILKO MO OpraHn3auumn cnefgyeT Ha3Ha4YMTh NONb30BaTENS KakK
ynpaBAsowWwero 4aHHOM opraHn3aumm B CNpaBoYHUKE NoJib30BaTENEN OpraHm3aumnn).

Y4eTHbIM 3anncsaM onepaTopoB AN KOPPEKTHON paboTe Ha MOBMABLHLIX TEPMUHANAX POSIN He
HY>KHbl.

Ins nobaBneHns/yaaneHns ponan nosb3oBaTens, HeobxoamMMo 3aiiTi B ero peakTupoBaHue u
n06aBUTL/yAaNNTb COOTBETCTBYIOLLYIO POJib.

4 N
£ ObHoBneHue -I— Cozpats 7 PelakTWUpOBaTL

OfHoeneHwe Coz0aHuE HOBOZO Pedakmupoensue daHHeIX ¥Banumes obrexm
NoAE30SaMENs eel0paHH020
L noAL308aMens y
En ney Tannaumm
AAMWHWCTPATOP WHCTANNALMIA
YnpaBnarowmni
MpocMoTp oT4eToR

NobaBneHue nosb30BaTeNIA B UHCTANNALMUIO
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Ona nobaBneHns y4eTHOM 3anncu B MHCTaNNALMIO OHa

' L0/MKHa 6bITb NpeaBapuTENbHO 3aperncTprMpoBaHa B
cucteme Jlanm.,

Ona nobaBneHns Nosb3oBaTeENSA B UHCTANNALMIO HEOOXO0AMMO HaXXaTb Ha KHonky "Co3patb":

B OTKpbIBLLEMCS OKHE 3aMOoJIHUTbL (DOPMY HOBOIr0 MoJib30BaTeNs:

B none Monb3oBaTenb BBEANTE aApecC JIEKTPOHHON NOYThl
@ HOBOIr0 COTPYAHWKa, 1 BbibepuTe ero 13 BoinagatoLero
Crncka.

Monb3osarenb *
MuH

Bnajenew) MHCTanaaLum
AQMWHUCTPATOP MHCTANNALAN
Ynpasnswowmia

MpoOCMOTP OTHETOB

CTapLumi Kkaccvp

Kacewp

WHH

+ COXpaHWUTb @ OTMeHa

Q

Obroanetive COXPAHUME EHECEHHBIE UIMEHEH UBMEHEHUA U BEPHYT,

Mocne coxpaHeHMsa AaHHbIX NONb30BaTeNs byaeT aBTOMaTUYECKN BKJIKOYEH B CINCOK
nosib3oBaTenen BbIbpaHHON UHCTANIALMN.

Ypanenue (610kupoBKa) nosnb3oBaTesna U3 MHCTAIALUM

Ina yapaneHnsa nosib3oBaTens HeobxoAnMo B CMCKe Mob30BaTe1en BbIbpaTb HYXXHYIO YHETHYIO
3anncb, Nocse Yero HaXkaTb Ha KHOMKY "YaanuTte". Y4eTHas 3anmcb OCTaHETCSA B CUCTEME, HO
noTepsieT AOCTYN K BblbpaHHOW NHCTaNAALUN.
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This is me! (ili This is me! (ili)

@cwdqcl gwdgwdqd a@i.ru [
Bawe Bawe
Benvyecteo Bennuectec
CynelimaHoBa CyneimaHoBa g@g.ru +799999995996
EBaHrennHa EsaHrenvHa
AnekcaHApoBEHa AnekcaHjpoBHa
Becero: 4
3anvcei
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OfHoEMEHUE Pedakr ik Yoaaume ofise
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. PeFI/ICTpaLI,I/IFI HOBOI'O MOJIb30BaTeJIdA NUHCTaAnAaAunn

BO3MO>XHOCTM NOJIb30BaTeNIen MHCTANNALUU C PA3HbIMHU
ponaMm

1. Bnapeneu MHCTaANNALUMU
- pOJib C MaKCMMaJibHbIMY MpaBaMu.
[JOCTYMNHbI:

e Co3pnaHue/penakTnpoBaHne/yaaneHme nobon nHpopmaumm n HaCTPOEK NHCTaNNALMUNY;
e [IpoCcMOTp BCEX OTYETOB;

e EOVHCTBEHHAaA POJib, KOTOpOI?I OOCTYMNHO yaaneHne NHCTannayunn.

2. ALMMHUCTPATOP MHCTANNALMUMU
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- 3TO N0JIb30BaTENb C MPAKTUYECKN MaKCMMabHbIMKU NpaBamMn. imeeT gocTyn K caenyowmm
HaCTpoOnKaM:

e [1pOCMOTP OTYETOB;

Co3paHue/ypnaneHvne/pefakTUpoBaHMe No3nLUN B CNpaBoOYHUKAX;

PaboTa C aAMWHUCTPATUBHBLIM Pa3fenoM «KAQMUHUCTPUPOBAHNE»: CO3aHNe Npea3aka3os,
BO3BPAT TOBAPOB U YCAYT;

HacTpoika nHTerpauuim;

e J[lobaBneHne HOBbIX NOJIb30BATENEN UHCTANNALNN U npncBoeHME rnpas.

Ha kacce nosb3oBaTesb C PO/blo «KAOMUHUCTPATOP MHCTANNALUN» UMEET AOCTYN TONbKO B pa3aen
«0 Texnoppepxke»

3. YnpaBnsaiowumn
- N0NIb30BaTENb C fJAaHHON PONblo 06N1agaeT AOCTYNOM K C/IeAYOLINM HaCTPONKaM:
e PaboTa CO CNPaBOYHNKOM «AOMUHUCTPUPOBAHME

NO3BOJIAET. CO3aBaTh NpeA3aka3bl, OCYLWEeCTBAATbL BO3BPAT yCayr, NOATBEPXKAAaTb 3anpockl Ha
BO3BpAT, BbIrPy3MTb 06LWMIA CINCOK «XKypHaaa NpoxoAoB» 3a onpeaenéHHbin nepuon(bes
bunbTpaLmMm No ycayre nam Touke obcnyxuaHus), NponsBoanTb npouecc «Mpepernctpaummns,
NpoCMaTpUBaTh MHGOPMALMIO MO OHMAaNH-3aKa3aM, NPOCMaTPMBaTb «KypHan oka3saHusa ycnyr» (6e3
bunbTpaLMM NO KOHKPETHOW YCyre Wan To4ke 06CnyKMBaHWA), OCYLLECTBAATb PErNCTPALIMIO HOBbIX
KapT, NpoCcMaTpuBaTb «MHMOPMaLNIO 0 KNNEHTE», MPOU3BOAUTL «CNAHNE CHETOB KJINEHTOB;

He NO3BOJIAET: NPON3BOANTL «PerncTpaunio npofak» n «MaccoByto perncTpaLmio Npoax», a
TaKXXe 0CYLLeCTBNATbL «Bo3BpaT ToBapoB»).

e OTCYTCTBYIOT NpaBa Ha NPOCMOTP [aHHbIX B OTYETAX;

e JloCTyneH NpocMOTp CNPaBOYHUKOB (6€3 pefakTUPOBaHUSA/yAaNeHNA/CO3AaHMA NO3ULUIA).
Ha kacce faHHbI N0Nb30BaTe/lb UMEET JOCTYN K pasgeny "Ynpasnsowmin'
4. NMpoCcMOTpP OTYETOB
- ANA JaHHOW posn JocTynHa paboTa c:

e PazgenoM «OTYETHI» (BbIFPy3Ka OTYETOB, NPOCMOTP AaHHLIX, COXPaHeHNe);

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXHOCTW CO3AaHNSA/peaaKTUPOBaHNS/yAaneHns
no3nLnn).

Ha kacce nosb3oBaTeniaM C 4aHHON POJIbIO AOCTYNEH TONbKO pa3gen «O Texnogaepxke»
5. Pexxumbl «Ctapwimm Kaccup» u «Kaccup»
- B AaHHbIX peXxnumax paboTbl yCTaHOBEHbI CeAYIOLLNE HAaCTPONKN:

e OTCYTCTBYIOT NpaBa Ha NPOCMOTP AAHHbLIX B OTHYETAX;
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e B pa3pnene «<AGDMUHNCTPUPOBaHNE»

AOCTYNHbI: Bbirpy3ka cnpaBoYHUKa «BbiBeeHne ntoaei 13 30HbI» (1 PakTNYeCcKoe BbiBELEHME),
NpocMoTp «XKypHana nNpoxoaos» ( 6e3 hunbTpaLum No KOHKPETHON YCayre Uan Touke
obcnyxuBaHus), ocylecTsieHne «Mpeperncrpaunmn», NPoCMoOTP MHGOopMaLMm 06 oHNalH-3aKa3ax,
BbIFpy3Ka «KypHana oka3aHus ycnyr» ( 6e3 hunbTpaunm no KOHKPETHOW yCayre nanm To4YKe
06CNy)KUBaHNSA), MPOU3BOANTL «PerncTpauuto KapT», MPocMoTp «MHGpOpPMaLIMM 0 KapTe»;

HepoCTyNHbI: co3faHne «Mpea3aka3oB», ocyLlecTBieHe «Bo3BpaTa ycnyr», paboTa ¢
«Pernctpauveit npogak» 1 «MaccoBon pernctpaumeit Npoaak», NOATBEPXKAATb/0TKa3bIBaTb
«3anpochkl Ha BO3BpaT», OCyLlecTBAeHNe «CNUSHNS CHETOB KNNEHTOB» 1 «Bo3BpaTa ToBapoB».

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXHOCTM CO3AaHNSA/peaaKTUPOBaHNS/yaaneHns
No3nNLLNIA).

Ha kacce nonb3oBaTesb C posblo «CTapwnin KacCup» MOXET NPOCMaTpMBaTb 1 paboTaTb TONLKO B
pexume "CTapLumnin kKaccup”, a Nosib3oBaTeNb C Poblo «Kaccup» cpasy nonafaeT Ha OCHOBHYIO
CTpaHuLUy Kaccol (¢ ponbto "Kaccup")
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