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ynpasJsieHue nosb3oBaTesIAMU UHCTANIIALUU

Nepen nobaBneHneM Nosib30BaTeNS K UHCTANNALNM
Heobx0MMO ero 3aperncTpupoBaTh B CUCTEME

| . [0nd pefakTupoBaHMs NoJib30BaTeNEN UHCTANALNN
® . HeobxoauMo UMeTb NpaBa AAMUHUCTPaTOpa Uin Bnagensua

1. Poan B cucteme Jlanm

2. NobaBneHne Nonb30BaTENS B MHCTANNALMIO

3. YoaneHue (610KMpoBKa) NoNb30BATENS U3 MHCTANNALNN
4. BO3MOXXHOCTW NOJIb30BaTeNEN C pa3HbIMK PONSMU

3a ynpasJieHne Nosib30BaTeNsAMN OTBEYAET COOTBETCTBYIOWMI pasfen B agMmMHNaHenn.

# Mow vHctannauuay / IDAMET] iHorannauny / MonbsoBaTen MHCTANNALUMK

lMonb3oBaTenu HHCTANNALUMK A

NMonszoBaTens WHCTAANAUMKA B cucTeMe Jaidm YHETHAA 3aNUCe, ]‘laE“ralI,Hﬂ'
>/ MMEWan Joctyn Kk paboTe ¢ gaHHon Nepe
ACOCTYNHBIX — BO3IMOXHOCTER  ONpegenseT

none30BaTento Npu ero gobasneHnmn

it

Mone3oBaTenn
HMHETAANALIWM.

HHCTAMMHA LA

* AAMWUHWCTPaTOP - Pofb C NPaKTUHECKH MAKCMMaNbHLIMK

LOCTY Bl CO3JaHHe, pelakTHUpoOBaHWe, yianeHwe
nroboi ."'lt':"-'-'l.‘..l W HacTpoe MHCTANNALMK, 4 Takxe

NpOCMOTR BCEX OTYETOB

« Kaccwp - pone, Nons30BaTeNAM KOTOPOR AocTynHa paboTa c
mogynenm flalim.Kacoup, Yyerdole 3anuod © 310l ponbio

MOTYT NPOAABaTE YCNYI Ha Kacce,

+ Crapwwiid kaccwp - ponk, Heobxoguman 4nA oCyLWEeCcTENeHWA
BO3EPATA TOEAPOE, 3AKPLITMA CMEH M MPOCMOTPa KACCOBLIX
OTUETOR.

« YNpaenawwmWi - NO3BOAAET Ha Kacle 3axX0AuTe B pexume
YNPABNAKLWETD, @ TaK X NPOCMATPUEATE OTYETE He momeT
VeAaKTUROBaTE CNPaBoYHWKK

« [pocMOTp OTYETOE - MO3BONRET TONBKD MPOCMETPUEATH

OTYETHI MO BCEW WHCTANNSAUMM (AnR NODOCMOTDOE OTYETOB

Monb3oBaTeslb UHCTANASALMM B cUCTeMe JTaliM - y4eTHas 3anucb, UMeroLwas aocTyn K paboTe ¢
JaHHON UHCTannsumein. NepeyeHb AOCTYMHbLIX BO3MOXHOCTEN onpeaenseT posb, BblAaHHas
Mo/sib30BaTesNto Npu ero gobaBneHun.
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Ponu B cucteMme Jlaum

e Bnapeneuy - poJib C MaKCMMasibHbIMK NMpaBamMu. [loCTynNHbI CO34aHNe, pefaKTMPOBaHue,
yaaneHue nobon nHhopMaumm n HaCTPOEK MHCTANNALNN, @ TakXXe MPOCMOTP BCEX OTHETOB.
EOVMHCTBEHHAs ponb, KOTOPOW JOCTYMNHO yAaJIeHNe NHCTaNIaALnN.

e ABMUHMUCTPATOP - POJIb C MPAKTUYECKN MaKCMMasibHbIMK rMpaBamMun. [JoCTynHbI Co34aHue,
pefakTupoBaHue, yaaneHue ntobon MHpopMaLmum N HaCTPOEK MHCTANNALNK, @ TaKXKe
NPOCMOTP BCEX OTYETOB.

e Kaccup - posib, N0b30BaTENAM KOTOPON A0CTynHa paboTa ¢ moaynem Jlanm.Kaccmp. Y4eTHble
3anmMcK € 3TOM PONbIO MOTYT NPoAaBaTh YCJIYrn Ha Kacce.

e CTapLumMm Kaccup - posb, Heobxoammasa onsa oCyLleCcTBeHNS BO3BpaTa TOBAPOB, 3aKPbITUA
CMeH 1 NPOCMOTPa KaCCOBbIX OTHETOB.

e YnpaBnsIOLWMMK - M03BOJISET Ha KacCe 3aX04ANTb B peXMME YNPaBASfIOLWEro, a Tak Xe
npocMaTpmMBaTb OTYEThl. He MOXeT pefakTMPOBaThb CNPABOYHUKMW.

e NIpoCMOTpP OTYETOB - MO3BOJISET TOJIbKO MPOCMATPMBATb OTHETHI MO BCEN UHCTaNAaUMmK (Ans
NPOCMOTPOB OTYETOB TOJILKO MO OpraHu3aumnm ciefyeT Ha3Ha4yuUTb NoNb30BaTeNs Kak
yrnpaBASALWEro AaHHOW OpraHn3aumnm B CNpaBoYHMKE NoSib30BaTENEN OpraHmM3aumm).

Y4YeTHbIM 3anncsaM onepaTopoB 415 KOPPEKTHON paboThl Ha MOBUIIbHLIX TEPMUHANAX POSIN He
HY>KHbl.

Ins pobaBneHus/ynaneHns poam nonb3oBatens, He06XoAMMO 3aiTN B ero peaakTUpoBaHue un
006aBNTb/yAannTb COOTBETCTBYIOLLYIO POJib.

4 N
£ ObHoBneHue -|— Cozgpate y 4 PepakTMpoBaTe

OfHoaneHUE CozdoHue HoS0z20 PedaxmupoeaHue daHHEBIX Yoaaume obwexm
noAL3I080Mens enlfparHoz0
L noAL3Ioeamens y
Bn el MHCTanNAL MK
AAMUHWCTPATOP WHCTAMAALLAA
DaBNAKILLLAK
MpocMoTp OT4eToB

CTapwwid kaccup
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[NlobaBneHue nosb3oBaTeNsl B UHCTANNALMUIO

[0/KHa ObITh NPeABapUTENIbLHO 3aperncTpupoBaHa B

i i Ona nobaBneHns y4eTHOM 3anncu B MHCTaNNALMIO OHa
cucteme Jlanm.

Ins nobaBneHns Nosib30BaTeNs B UHCTANNSALMIO HEOOXOAMMO Ha)KaTb Ha KHonKy "Co3aaTth":

B OTKpbIBLLEMCS OKHE 3aMOoJIHUTbL (DOPMY HOBOI0 MoJib30BaTeNd:

1

B none Monb3oBaTenb BBEAUTE aApec JEKTPOHHON NOYThl
HOBOIr0 COTPYAHWKa, 1 BbibepuTe ero 13 BoinagatoLLero
Crncka.

Mone3osarens
MuvH

Bnajenew) MHCTanaLum
AQMWHUCTPATOR MHCTANNALAN
Ynpasnswowmia

MpoCMOTP OTYETOB

CTapLumi Kaccup

Kaccwp

VIHH

= + CoxpaHuTb @ OtmeHa

Mocne coxpaHeHMsa AaHHbIX NONb30BaTeNs byaeT aBTOMaTUYECKN BKJIIOYEH B CINCOK
noJsib3oBaTenen BbIbpaHHON UHCTaNALMN.

YnaneHue (0n10KMpoOBKa) NONb30BaTENA U3 MHCTANNIALUMN

Insa yaaneHus nosib3oBaTenst He06XoAMMO B CMIMCKE MOJb30BaTeNEN BbIOPaTh HYXXHYIO YY4ETHYIO
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3anuncb, NocJie Yero HaxkaTb Ha KHOMKY "YOanuTe". Y4eTHasa 3anucb OCTaHeTCa B CUCTEME, HO
noTepseT AOCTYN K BbIOpaHHON UHCTaNNALmm.

his is me! (ili This is me! {ili)
@cwdqcl qgwdgwdqd a@i.ru [
Bawe Bawe
BennMYecTso BenuuecTBe
CynelimaHoBa CynelmaHoBa q@q.ru +7999999999¢
Esarnrenvna EsanrennHa
AneKcaHApoBEHa AnekcaHjpoBHa
Becero: 4
3anvceid
f N
2 OBHosneHwe + cCozpars # Pepaktuposats B Ypanuts
OOHOENEHUE Cozda 8020 Pedr i Yoanume ofse
OfbICEQIMENN
. J

Ccbinku

e Pernctpaums HoBOro noJsib3oBaTeNns NHCTANNSALNN

BO3MO>XHOCTM NOJIb30BaTeNIe MHCTANNALUU C PA3HbIMU
ponaMm

1. Bnapeneu MHCTANNALUMN
- poNb C MaKCUMaJibHbIMW MpaBaMu.
[ ocCTynHbI:

e Co3pnaHue/penakTupoBaHne/yaaneHme nobon nHpopmaumm n HaCTPOEK NHCTaNNALUNY;

* MIPOCMOTP BCEX OTYETOB;
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e EQMHCTBEHHAsA poJib, KOTOPOW AOCTYMHO yAaneHUne UHCTaNNALNM,
2. ALMMHUCTPATOP MHCTANNALMUMU

- 3TO NOJIb30BaTeNb C MPAKTUYECKN MaKCMManbHbIMK NpaBaMu. IMeeT JOCTYN K Cleyowmm
HaCTpONKaM:

* MpoCMOTpP OTHETOB;
o Co3aaHue/ynaneHne/peakTMpoBaHne No3nuUuii B CripaBoYHKKaX;

e PaboTa C aAMMHNCTPATUBHLIM Pa3aenoM «AIMUHUCTPUPOBAHUE»: CO3AaHNe Npea3aKka3os,
BO3BPAT TOBAPOB W YCAYT;

e HacTpomnka nHTerpauui;

e [lobaBneHne HOBbIX NMOJIb30BaTENEN UHCTANNALNN U npnceoeHue npas.

Ha kacce nosb3oBaTesib C POJibI0 «XAOMUHUCTPATOP UHCTANNALMK» UMEeT LOCTYN TOJIbKO B pa3fen
«O Texnoopepxke»

3. Ynpasnsiowum
- M0Nb30BaTesb C JAHHOW PoJibio 0bnafiaeT AOCTYNOM K C/lelyIOWMM HAaCTPOMKaM:
e PaboTa CO CNPaBOYHUKOM «ASMUHUCTPUPOBAHME>

No3BOJIAET: CO34aBaTh Npef3aKkasbl, OCYLLEeCTBAATL BO3BPAT YC/yr, NOATBEP)KAATb 3anpockl Ha
BO3BpaT, BbIrPy3UTb 00K CINCOK «XKypHana NpoxonoB» 3a onpefenéHHbln nepuon(bes
unbTpaLmm No ycayre nam Touke o6cnyxunsaHus), NpousBoanTs npouecc «Mpepernctpaymms,
npocMaTpuBaTh MHGOPMALMIO MO OHIANH-3aKa3aM, NPOCMaTprBaTh «KypHan oka3aHusa ycnyr» (6e3
OUNbTPaLMM MO KOHKPETHOW yCayre nam To4ke o6CcnyxmBaHms), OCyLLECTBAATL PErNCTPaLIMI0 HOBbLIX
KapT, npocMaTpmBaTh «MH(popMaLmMio 0 KNneHTe», NPon3BoAUTb «CINSHNE CHETOB KNEHTOBY;

He NO3BOJIAET: NPON3BOANTL «PerncTpaunio Npofaxk» U «MaccoByto perncTpaLmio Npoaax», a
TaKXXe 0CyLLeCTBATL «BO3BpaT TOBApOB»).

e OTCYTCTBYIOT MPaBa Ha NPOCMOTP [aHHbIX B OTYETAX;

e J[locTyneH NpoCMOTP CNPaBoYHUKOB (6e3 pefakTMpoBaHWs/yoaneHns/Co3gaHns no3nuun).
Ha Kacce OaHHbIN Nonb3oBaTeslb UMeET AoCTyN K pasaeny "Ynpasnswowmn"
4. MpocMOTpP OTHETOB
- ONs OaHHOW ponm AocTynHa paboTa c:

e PazgenoM «OTYETLI» (BbIrpy3Ka OTYETOB, NPOCMOTP AAHHbIX, COXPAHEHUE);

e B0O3MO)XEH NPOCMOTP CNPaBOYHUKOB (6e3 BO3MOXXHOCTW CO34aHUS/peaaKTUPOBaHNS/yAaneHns
no3uymn).

Ha kacce nosb30BaTensaM C JaHHOW POJbl0 JOCTYMNEeH TONbKO pa3aen «O TexnoaaepKke»

5. PexxuMbl «Ctapwuimin Kaccup>» u «Kaccup»
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- B AlaHHbIX peXxuMax paboTbl yCTaHOB/EHbI C/lefyioLLNe HAaCTPONKN:

e OTCYTCTBYIOT NpaBa Ha NPOCMOTP AAHHbIX B OTHYETAX;

e B pa3spnene «<AGDMUHNCTPUpPOBaHNE»

AOCTYNHbI: Bbirpy3ka CnpaBoyYHUKa «BbiBeeHne Ntoaein 13 30HbI» (1 PakTNYeCKoe BbiBELEHNE),
NpocMoTp «XKypHana npoxoaos» ( 6e3 punbTpaLum No KOHKPETHON YCayre Uan Touke
obcnyxuBaHus), ocywecTsieHne «MpeperncTpaunmn», NPoCMoTP MHGOpPMaLMm 06 OHNalH-3aKa3ax,
BbIFpy3Ka «KypHana oka3aHus ycnyr» ( 6e3 hunbTpaumnm no KOHKPETHOW yCayre Nanm To4YKe
06CNy)KUBaHNA), MPOU3BOANTL «PErncTpauuto KapT», MPocMoTp «MHGPOPMaLIMM O KapTe»;

HepoCTYNHbI: co3faHne «Mpea3aka3oB», ocyLlecTBieHe «Bo3BpaTa ycnyr», paboTa ¢
«Pernctpaumeit npogak» 1 «MaccoBon pernctpaumein Npoaak», NoATBEPXKAATb/0TKa3bIBaTb
«3anpockl Ha BO3BpaT», OCyLlecTBAeHNe «CNUSHUS CHETOB KNNEHTOB» 1 «Bo3BpaTa ToBapoB».

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXHOCTW CO3AaHNSA/peaaKTUPOBaHNS/yaaneHns
No3nNLINIA).

Ha kacce nonb3oBaTesb C posblo «CTapwnin KacCup» MOXKET NPOCMaTpMBaTb 1 paboTaTb TONLKO B
pexume "CTapLumin Kaccup”, a Nosib3oBaTeNb C Ponblo «Kaccup» cpasy nonafaeT Ha OCHOBHYIO
CTpaHuLUy Kaccol (¢ ponbto "Kaccup")

BAXXHO! B agMUHUCTPATUBHOWN NaHeNN TakXe MOXXHO
no6aBnaTb «[lonb3oBaTenen opraHn3aLnumn».
Monb3oBaTesn opraHM3aL MM MMeT AOCTYN K AaHHbIM
/1. oV opraHM3aLm, K KOTOPOW MPUKPENIEHa Y4ETHas 3anmch,
&% TMonb3oBaTeNn OpraHn3aunm MoryT TOJIbKO NPOCMATPMBaTh
OTYETHLI MO opraHM3aunn (NMpu 3TOM rasiodyka «YnpasasoLwmin
opraHusauuu» fo/mKHa ObITb BbICTaBNEHA, €C/IN FasoyKa He
BbICTaBJIEHA, TO B OTYET He ByyT BbIrpy>XaTbCA AaHHbIE).
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