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ynpasJsieHue nosb3oBaTesIAMU UHCTANIIALUU

Nepen nobaBneHneM Nosib30BaTeNS K UHCTANNALNM
Heobx0MMO ero 3aperncTpupoBaTh B CUCTEME

i|\ Ina penakTMpOBaHUA N0Jib30BaTENEN NHCTANNALMNN
® . HeobxoAuMo MMeTb NpaBa AOMUHUCTPATOpPa Unn Bnagensua

1. Poan B cucteme Jlanm

2. NobaBneHne Nonb30BaTENS B MHCTANNALMIO

3. YoaneHue (610KMpoBKa) NoNb30BATENS U3 MHCTANNALNN
4. BO3MOXXHOCTW NOJIb30BaTeNEN C pa3HbIMK PONSMU

3a ynpasJieHne Nosib30BaTeNsAMN OTBEYAET COOTBETCTBYIOWMI pasfen B agMmMHNaHenn.

Monb30BaTeNb UHCTANAALMMN B cUCTEME JTallM - y4eTHas 3anuch, UMeLwas aocTyn K paboTe ¢
JAHHON UHCTannsumein. NepeyeHb AOCTYMHbLIX BO3MOXHOCTEN onpeensieT posb, BblAaHHan
Nosb30BaTesNto Npu ero gobaBneHnn,

Ponu B cucteme Jlaum

e Bnapeneu - posib C MakCUManbHbIMU NpaBaMun. [OCTYMNHbI CO34aHNe, peaakTMpPoBaHue,
yZaneHune noboit MHGOPMaLIMM 1 HACTPOEK UHCTANALMM, @ TaKXXe NPOCMOTP BCEX OTYETOB.
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EOVMHCTBEHHAsA posb, KOTOPOW JOCTYNHO yAaNleHNe HCTaNNauun.

e AOMMHMCTPATOP - POJIb C MPaKTMYECKM MaKCUMabHbIMW NpaBaMn. JoCTyNHbI Co34aHue,
pefakTupoBaHue, yaaneHue nobon nHGpopMaLnm 1 HaCTPOEK UHCTANNALMM, a TaKXe
NPOCMOTP BCEX OTHETOB.

e Kaccup - posib, N0Nb30BaTENAM KOTOPOW A0CTynHa paboTa ¢ moaynem Jlanm.Kaccmp. Y4eTHble
3aMnmMcK € 3TOM PONbI MOTYT NPoAaBaTb YC/Yrn Ha Kacce.

e CTapLumm Kaccup - posib, Heobxoaumas gns oCyLweCcTBNEHNS BO3BpaTa TOBApOB, 3aKpbITUSA
CMEH 1 MPOCMOTPa KaCCOBbIX OTHETOB.

e YnpaBaslOWMN - NO3BONSAET Ha Kacce 3aX04NThb B peXMMe ynpaBisioLLero, a Tak xe
NpoCcMaTpMBaTb OTYETHLI. He MOXeT pefakKTUpoBaTb CNPaBOYHUKMN.

e MIpOCMOTpP OTYETOB - MO3BOJISET TOJILKO MPOCMATPMBATb OTHETHI MO BCEN UHCTaNnaumm (ans
NPOCMOTPOB OTYETOB TOJILKO MO OpraHn3auumn cnefgyeT Ha3Ha4YMTh NONb30BaTENS KakK
yrnpaBasowWwero JaHHOW OpraHn3aumnm B CNpaBoYHMKeE NoJib30BaTeNen opraHm3saumm).

Y4eTHbIM 3anncaM onepaTopoB A1 KOPPEKTHON paboThl Ha MOBUIIbHBIX TEPMUHANAX POJIN He
HY>KHbl.

Ins nobaBneHns/yaaneHns ponan nosb3oBaTens, HeobxoamMMo 3aiiTi B ero peakTupoBaHue u
n06aBUTL/yAaNNTb COOTBETCTBYIOLLYIO POJib.

Bnageney uactannaumm @
AamuuncTpatop uHcTannaumn @
Ynpaanmowmin @

Mpocmotp otieTos @

Craplumii kaccup @

NobaBneHue nosb30BaTeNIA B UHCTANNALMUIO

J0JKHa ObITb npenBapunTesbHO 3aperncTpmupoBaHa B

i- i Ona nobaBneHns y4eTHOM 3anncn B MHCTaNNALMIO OHa
cucteme Jlanm.

Ona nobaBneHns Nosab3oBaTENS B UHCTANNALMIO HE0BX0AMMO HaXXaTb Ha KHONKy "Co3aaTb":
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B OTKpbIBLLUEMCS OKHE 3anO0HNTb (hOPMY HOBOIO MOJIb30BaTENA:

o

B nose Monb3oBaTens BBeAUTE afipec 3N1eKTPOHHOM MOoYThl
HOBOr0 COTPYAHUKA, 1 BbibepuTe ero 13 BbinagatoLLlero
crnucka.

Monb3oBarens *
MvH

Bnajenew MHCTanaLum
AQMUHUCTPATOP MHCTANNALAKN
Ynpasnsowmin

MpocMoTp OTHETOB

CTapLuni kaccup

Kacemp

WHH

~ CoxpaHvTb @ OmveHa

Q

OfHoeneHUE COXPAHUMb BHECEHHLIE UZMEHEHUS U @EPHYMLCA K CNUCKY 06bekmoa OMMEHUME LU3MEHEHUA U BEPHYMECA K CNUCKY 0fbekmos

Mocne CoXxpaHeHNs AaHHbIX NONb30BaTeNs OyAeT aBTOMaTMYECKN BKJIOYEH B CIMCOK
nosib3oBaTenen BbIbpaHHON NHCTANNALMN.

YnaneHue (010KMpoBKa) Nosib30BaTeNA U3 UHCTANIALUMN

Ina ynaneHns nonb3oBaTens HeobxoanMMo B CMNCKE NOb30BaTesNIEN BbIOpaTh HYXKHYIO YHETHYIO
3aMncb, Nocje Yyero Ha)kaTb Ha KHOMKY "YaanuTte". Y4eTHas 3anmcb OCTaHeTCsA B CUCTEME, HO

noTepseT AOCTYN K BbiIOpaHHOW MHCTaNNALum.
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. PeFI/ICTpaLI,I/IFI HOBOI'O MOJIb30BaTeJIdA NUHCTaAnAaAunn

BO3MO>XHOCTM NOJIb30BaTeNIen MHCTANNALUU C PA3HbIMHU
ponaMm

1. Bnapeneu MHCTaANNALUMU
- pOJib C MaKCMMaJibHbIMY MpaBaMu.
[JOCTYMNHbI:

e Co3pnaHue/penakTnpoBaHne/yaaneHme nobon nHpopmaumm n HaCTPOEK NHCTaNNALMUNY;
e [IpoCcMOTp BCEX OTYETOB;

e EOVHCTBEHHAaA POJib, KOTOpOI?I OOCTYMNHO yaaneHne NHCTannayunn.

2. ALMMHUCTPATOP MHCTANNALMUMU
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- 3TO N0JIb30BaTENb C MPAKTUYECKN MaKCMMabHbIMKU NpaBamMn. imeeT gocTyn K caenyowmm
HaCTpoOnKaM:

e [1pOCMOTP OTYETOB;

Co3paHue/ypnaneHvne/pefakTUpoBaHMe No3nLUN B CNpaBoOYHUKAX;

PaboTa C aAMWHUCTPATUBHBLIM Pa3fenoM «KAQMUHUCTPUPOBAHNE»: CO3aHNe Npea3aka3os,
BO3BPAT TOBAPOB U YCAYT;

HacTpoika nHTerpauuim;

e J[lobaBneHne HOBbIX NOJIb30BATENEN UHCTANNALNN U npncBoeHME rnpas.

Ha kacce nosb3oBaTesb C PO/blo «KAOMUHUCTPATOP MHCTANNALUN» UMEET AOCTYN TONbKO B pa3aen
«0 Texnoppepxke»

3. YnpaBnsaiowumn
- N0NIb30BaTENb C fJAaHHON PONblo 06N1agaeT AOCTYNOM K C/IeAYOLINM HaCTPONKaM:
e PaboTa CO CNPaBOYHNKOM «AOMUHUCTPUPOBAHME

NO3BOJIAET. CO3aBaTh NpeA3aka3bl, OCYLWEeCTBAATbL BO3BPAT yCayr, NOATBEPXKAAaTb 3anpockl Ha
BO3BpAT, BbIrPy3MTb 06LWMIA CINCOK «XKypHaaa NpoxoAoB» 3a onpeaenéHHbin nepuon(bes
bunbTpaLmMm No ycayre nam Touke obcnyxuaHus), NponsBoanTb npouecc «Mpepernctpaummns,
NpoCMaTpUBaTh MHGOPMALMIO MO OHMAaNH-3aKa3aM, NPOCMaTPMBaTb «KypHan oka3saHusa ycnyr» (6e3
bunbTpaLMM NO KOHKPETHOW YCyre Wan To4ke 06CnyKMBaHWA), OCYLLECTBAATb PErNCTPALIMIO HOBbIX
KapT, NpoCcMaTpuBaTb «MHMOPMaLNIO 0 KNNEHTE», MPOU3BOAUTL «CNAHNE CHETOB KJINEHTOB;

He NO3BOJIAET: NPON3BOANTL «PerncTpaunio npofak» n «MaccoByto perncTpaLmio Npoax», a
TaKXXe 0CYLLeCTBNATbL «Bo3BpaT ToBapoB»).

e OTCYTCTBYIOT NpaBa Ha NPOCMOTP [aHHbIX B OTYETAX;

e JloCTyneH NpocMOTp CNPaBOYHUKOB (6€3 pefakTUPOBaHUSA/yAaNeHNA/CO3AaHMA NO3ULUIA).
Ha kacce faHHbI N0Nb30BaTe/lb UMEET JOCTYN K pasgeny "Ynpasnsowmin'
4. NMpoCcMOTpP OTYETOB
- ANA JaHHOW posn JocTynHa paboTa c:

e PazgenoM «OTYETHI» (BbIFPy3Ka OTYETOB, NPOCMOTP AaHHLIX, COXPaHeHNe);

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXHOCTW CO3AaHNSA/peaaKTUPOBaHNS/yAaneHns
no3nLnn).

Ha kacce nosb3oBaTeniaM C 4aHHON POJIbIO AOCTYNEH TONbKO pa3gen «O Texnogaepxke»
5. Pexxumbl «Ctapwimm Kaccup» u «Kaccup»
- B AaHHbIX peXxnumax paboTbl yCTaHOBEHbI CeAYIOLLNE HAaCTPONKN:

e OTCYTCTBYIOT NpaBa Ha NPOCMOTP AAHHbLIX B OTHYETAX;
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e B pa3pnene «<AGDMUHNCTPUPOBaHNE»

AOCTYNHbI: Bbirpy3ka cnpaBoYHUKa «BbiBeeHne ntoaei 13 30HbI» (1 PakTNYeCcKoe BbiBELEHME),
NpocMoTp «XKypHana nNpoxoaos» ( 6e3 hunbTpaLum No KOHKPETHON YCayre Uan Touke
obcnyxuBaHus), ocylecTsieHne «Mpeperncrpaunmn», NPoCMoOTP MHGOopMaLMm 06 oHNalH-3aKa3ax,
BbIFpy3Ka «KypHana oka3aHus ycnyr» ( 6e3 hunbTpaunm no KOHKPETHOW yCayre nanm To4YKe
06CNy)KUBaHNSA), MPOU3BOANTL «PerncTpauuto KapT», MPocMoTp «MHGpOpPMaLIMM 0 KapTe»;

HepoCTyNHbI: co3faHne «Mpea3aka3oB», ocyLlecTBieHe «Bo3BpaTa ycnyr», paboTa ¢
«Pernctpauveit npogak» 1 «MaccoBon pernctpaumeit Npoaak», NOATBEPXKAATb/0TKa3bIBaTb
«3anpochkl Ha BO3BpaT», OCyLlecTBAeHNe «CNUSHNS CHETOB KNNEHTOB» 1 «Bo3BpaTa ToBapoB».

e BO3MOXXEH MPOCMOTP CNPaBOYHUKOB (6€3 BO3MOXHOCTM CO3AaHNSA/peaaKTUPOBaHNS/yaaneHns
No3nNLLNIA).

Ha kacce nonb3oBaTesb C posblo «CTapwnin KacCup» MOXET NPOCMaTpMBaTb 1 paboTaTb TONLKO B
pexume "CTapLumnin kKaccup”, a Nosib3oBaTeNb C Poblo «Kaccup» cpasy nonafaeT Ha OCHOBHYIO
CTpaHuLUy Kaccol (¢ ponbto "Kaccup")

BAXKHO! B agMUHUCTPaTUBHOWN NaHeNN TakXe MOXHO
nobasnatb «Mosb3oBaTesien opraHn3aLmm».
Monb3oBaTesn opraHM3aL MM NMelT AOCTYN K AaHHbIM
TOW OpraHun3aummn, K KOTopon NpukpenseHa y4éTHas 3anuch.
~» [lonb3oBaTenn opraHM3aunm MOryT TOJIbKO NPOCMaTpUBaThL
OTYETHI MO OpraHu3aLuy (NpyM 3TOM ranoyka «YnpaeastoLwni
opraHusauuu» fo/mKHa ObITb BbICTaBNEHA, eC/IN Frasoyka He
BbICTaBJIEHA, TO B OTYET He ByayT BbIrpyXaTbCA AaHHbIE).
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